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r. KypraH, yn. 4-a BosibHn4Has, 8/1
Ten. +7 (3522) 542-005
E-mail: rabota-kurgan@yandex.ru

ByxranTtep 37 500 py6.

MY "LWyxoBckni nonmroH T6O"

Tpe6oBaHua

O6a3aHHOCTHN

CpegaHee cneunanbHoe obppasoBaHme.
CTtax oT 3-x fneT.

* BbinonHaeT paboTy No BegeHMIo byxrasaTepckoro yyeta B COOTBETCTBUM C TPE6OBAHMAMM AeNCTBYHOLLErO
33KOHOATe/IbCTBA B YACTW, KAaCaloLENCca y4eTa NprMHag/exalmx opraH13auumn MaTepuasnos,
onpuxoAoBaHMA MaTepuanos, pacyeTa dakTNieckon ce6ecToMMoCTM MaTepM1asios 1 T.M.

* YyactByeT B pa3paboTke v oCyLIeCTBAEHUM MEPONPUATKIA, HanpasJieHHbIX Ha cobaoaeHne GUHAHCOBOM
AVCUMNINHBI M PaLMOHAJIbHOE MCMOJIb30BaHME PecypCoB.

» OCyLLLeCTBIACT MPUEM 1 KOHTPOJIb MEPBUYHOM AOKYMEHTALIMM HA JAHHOM y4acTKe byxranTepckoro yyera
1 NOAroTaB/IMBAET ee K cCHeTHON obpaboTke.

* OTpaXkaeT Ha cyeTax ByxrasTepckoro yyeTa onepaumm no y4ety MaTepm1asios.

« CoCTaB/IAeT OTYETHbIE KaJIbKyNALMM N0 PaKTUYeCKon cebecToMMoCT MaTepmnasnoBs C y4eTOM BCEX 3aTpar.
* Mpon3BOAMT HAUNC/IEHWNE HAIOrOB, BO3HUKAOLWMX H3 AAHHOM yyacTKe.

» ObecneunBaeT pykoBoanTeen, KpeanTopoB, MHBECTOPOB, ayANTOPOB W APYriX NoJib30BaTesNen
6yXranTepckon 0OTYETHOCTN CONOCTAaBMMOWM N [OCTOBEPHON Byxrantepckon MHdopMaumen no
COOTBETCTBYIOLLEMY YYACTKY y4YeTa.

* Pa3pabaTtbiBaeT paboumnii nnaH cyetos, GOpMbl NEPBUYHBIX JOKYMEHTOB, MPUMEHSeMble A
odopmneHna X039MCTBEHHbIX OMepaLuit, Mo KOTOPbIM He NpeAyCcMOTPeHbI TUMOBble GOPMbI, a Takxe
$dopMbl LOKYMEHTOB A4/19 BHYTPEHHEN ByXranTepckom OTYETHOCTU, YHACTBYET B ONpeAesieHnn CoLepXKaHna
OCHOBHbIX NPMEMOB M METOA0B BeAEeHMA y4eTa u TexHosiormm o6paboTkm byxrantepckoi MHdpopmaLmu.
» PeanunsyeT pacyeTbl N0 33paboTHON NnaTe, NPaBUIbHOE HAYNCIIEHME W NEPEYNCIEHNE HAANIEXALLMX
Hanoros, c6opoB B 6104 XeTbl, He06X0ANMble CTPaxoBble B3HOCLI B pOHAbI.

* PeanunsyeT Heob6xoAMMble MIATEXM, OTYNCIIEHNE CPeACTB B YCTAHOBJIEHHbIE CPOKM.

» OCylLecTBAAeT KOHTPO/Ib 33 NOPAAKOM 0dOPMJIEHMA NepBUYHON BYXranTepckon 4oKYMeHTauuu,
naaTeXHbIX pacyeToB 1 06583aTeNbCTB.

» OcywecTBnAeT KOHTPOJIb 33 pacxoAoM ¢doHAa 3apaboTHOM NaaThbl.

» OcywecTBNAET KOHTPOJIb HAZ OonpeaesieHNeM pPa3MepoB AO0JIKHOCTHbIX OK/13A0B paboTHNKOB
Mpegnpuatua.

» OcywecTBNAET KOHTPOJ1b 33 NPOBEAEHNEM MHBEHTAPM3aLMM TOBAaPHO-MAaTEPUAJIbHbIX LLEHHOCTEN,
JOKYMEHTAJIbHbIX PEBU3MIA.

» OcywecTBNIAET NPUEM, aHaIN3 U KOHTPOJIb Tabenel yueTa paboyero BpeMeHn 1 OCyLLEeCTBNIAET UX
NoAroToBKY K cHeTHOM paborTe.

» OcywecTBNAET NPUEM N KOHTPOJ1b MPaBUbHOMO 0POPMIEHNA JIMCTKOB BPEMEHHOWN
HeTpYA0CnocobHOCTH, CNPABOK NO yXoA4Y 33 60/IbHbIMU N APYTrMX AOKYMEHTOB, MOATBEPXKAAIOLLMX MPABO
Ha OTCyTCTBME paboTHMKA Ha paboyem MecTe, MOArOTOBKA MX K cueTHOM 06paboTke, a Tak e Ana
COCTaB/IeHMA ByXraTepckon OTYETHOCTH.

» OcywecTBNAET BeA€HNE INLEBbLIX CYETOB, HA/IOrOBbIX KAPTOYEK, PACYETHLIX BEAOMOCTEN NO BCeM
CcoOTpyZAHMKaMm Mpeanpuatms.

* BblZaeT CNpaBKy Mo 3asiBJeHMAM PaboOTHNKOB.

* [loAroTaBANBaET CIMCKN COTPYAHNKOB Mo 3apaboTHOM naaTe B 6aHK.

McnonHaeT Apyrie nopy4yeHuns pyKoBOACTBa, He BOLIeALLVE B HACTOALLYIO JO/IKHOCTHYIO MHCTPYKLMIO, HO
BO3HMKAOLME B CBA3M C NPOM3BOACTBEHHON HEOBX0AMMOCTbIO.

ﬁ r. KypraH, yn. XMmMmmalueBckas, a. 8, kopnyc 6
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